






















http://www.prospector.metrolist.net/


































	Section 1_TIPS FOR NEW USERS_4.26.08.pdf
	Before You Begin…
	Getting Started
	How do I log on to the Prospector system?
	What if I forgot my password?
	How does the Secure Login Token work?
	What if I lost or misplaced my token?
	Report your lost token to the MetroList staff as soon as possible, to receive a new token. You can log on without your token a limited number of times using the "Courtesy Access Login feature.” Courtesy Access Logins are meant for emergencies only (such as if your token is lost or stolen).  You are allotted 10 Courtesy Access Logins to use, after which you will need to contact MetroList. There is a fee to replace lost or stolen tokens.
	What is the Browser Optimization Tool?
	How do I get around in Prospector?
	Tip: Use the Help and Feature Spotlights
	How do I log off the system?

	1 – 2 – 3 Search, Select and Work
	Searching Listings
	How do I use the search criteria page?
	Tip: Click  for Answers
	How do I search based on amenities?
	How can I set up my Custom Search?
	How does the Hotsheet work?
	Can I save a search?

	Listing Displays
	Can I change the display format of listings?
	How can I sort listings?
	What can I do with listings?

	Reports
	How do I run a CMA report?
	How can I e-mail a report to someone?

	Agent Personal Information & Your Preferences
	Quick Reference
	Parts of the Prospector Window

	Notes

	Section 2_POWERTOOLS_ 4.26.08.pdf
	Download / Initialization
	Customize Personal Settings
	My eN
	Contacts
	MLS Connectivity
	CMA – Subject
	Click the “CMA” tab.
	CMA – Comps
	CMA – Map
	CMA – Adjust
	CMA – Net Sheet
	CMA – Marketing
	CMA – Price
	CMA – Present
	CMA – Publish
	BuyerTour – Client Info
	BuyerTour – Properties
	BuyerTour – Map
	BuyerTour – Loan Type
	BuyerTour – Show Order
	BuyerTour – Present
	Buyer Tour – Publish
	Flyers
	Maps – Locate 
	Maps- Present
	Maps – Publish
	Aerial – Present
	Aerial – Publish
	eN Help– Feature

	Section 3_REALISTGUIDE_4.26.08.pdf
	1. Welcome to Realist
	2. How to Access Realist
	3. Your First Time Visiting Realist
	4. The Realist Home Page
	5. Navigating Realist
	6. Search Pages
	7. Map Search
	8. Multi-Line Lists
	9. Single Line Lists
	10. Property Detail Reports
	11. Comparable Properties
	12. Neighbors
	13. Mailing Lists & Exports
	14. Neighborhood Profiles
	15. Map View
	16. Assessor Maps
	Open File
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	Insert Arrow
	The arrow tool can be used multiple times on any map and will appear in red.  By rotating the map, you can insert arrows around a given area.
	Rotations
	You can rotate the map for readability or in conjunction with other map viewer tools.  Clicking the Normal tool will return the map to its original position.
	Zoom In/Zoom Out
	It is important to know that using these tools will effect how the map will be printed.  Zooming in the map and clicking the print button will only print the viewable map area.
	Display Full Map
	This tool will bring you back to the original map size.
	Browse Table and Previous/Next Map
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